
 

Educational Credentials Forwarding Procedure – WES 
 

Dear Applicant, 

Greetings from The Maharaja Sayajirao University of Baroda! 

You are hereby informed to undertake the following step-by-step procedure for forwarding the 

Educational Credentials to World Education Service (WES): 

1. Apply Online on the https://www.wes.org/and take the print-out of the system generated 

application form bearing your Application number. Save the same document as PDF on your 

system/mobile for record and forwarding to the University. 

2. Scan the following Educational Credentials and make a separate Readable PDF of each 

document: 

 The Academic Records Request Form as generated at step-1 for reference of Application 

number. 

 All the Mark-sheets/Grade-sheets from the First year/First semester till completion of the 

Academic Programme from The Maharaja Sayajirao University of Baroda under the 

signature of the Deputy Registrar (Examinations)/Controller of Examination 

[Including the PASS and FAIL/ATKT status] in separate PDF format.. 

 All the Degree certificates awarded to you by The Maharaja Sayajirao University of 

Baroda in separate PDF format. 

 Any other certifications issued under the signature of the Deputy Registrar 

(Examinations)/Controller of Examination required to be forwarded for screening of 

your application. 

3. Make the payment through IMPS/RTGS/NEFT to the University Bank Account. 

Name of the Account: Registrar, The M. S. University of Baroda 

Name of the Bank: Bank of Baroda 

Branch: University Campus Branch 

Account Number: 02010100009937 

IFSC: BARB0MSUNIV 

The fifth character is Numeric ZERO 

MICR:  390012019 

Swift Code: BARBINBBOBR 
 

4. The amount of payment will be in proportion to the number of Degree certificates to be 

forwarded. If you need to forward ONLY One Degree Certificate (With any numbers of mark-

sheets/grade-sheets and a transcript), you need to pay Rs. 500/-, in case of Two Degrees (With 

any numbers of mark-sheets and a transcript), you need to pay Rs. 1000/-, and so on…… 

5. Forward your entire application to the email verification@msubaroda.ac.in under CC to office-

exams@msubaroda.ac.in along with a readable scanned PDF of all Educational credentials as 

listed at Step-2 + the IMPS/RTGS/NEFT Payment receipt (Screen-shot). 

6. State Subject Line of your email as "WES Educational Forwarding - Your Name". 

7. Your Educational Credentials will be transferred electronically [Using the Secured File Transfer 

Protocol (SFTP)] to the WES. Please allow 10 Working days to see an update on your WES 

application. The applicant is requested to mention this mode of transfer of documents while 

applying to WES. 

8. You will be updated the status through an email from the University. 

9. Keep checking your email regularly for any further requirement from the University with regards 

to your Application. 

 

 

Controller of Examination (I/c.) 

The Maharaja Sayajirao University of Baroda 

Vadodara - Gujarat - India 
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